Advertisement for different Positionsat DPM U, Chandrapur

District Administration Chandrapur invites applicets from eligible & qualified candidates for fiysitions at
District Planning and Monitoring Unit (DPMU) thaa$ been established at District Collector's Offitgartnership
with UNICEF-Maharashtra Office. Candidates are meglito use the prescribed CV format given in threbsite,
download and mail duly filled in CV format alongttvian updated CV tdpmu.chanda@gmail.coom or before 8
February 2014. One candidate is allowed to subpmtieation for any one position only. Details oétpositions are
given below separately. Go through the instructiogigibility criteria carefully and submit the dpgation as
instructed.

1) Position: Coordinator-cum-Technical Specialist Planning, District Planning and M onitoring Unit
Employer: District Administration, Chandrapur

Nature of Employment: Contractual

L ocation: Chandrapur, Maharashtra

Background

The enactment of 73 and 74 constitutional amendments has mandated the déwolusf powers and
responsibilities to the local self-governance tosibns (Panchayati Raj Institutions in rural areasl municipal
bodies such as municipal corporations, municipaincds or municipalities, etc. in urban areas) iatritt, sub-
district and local level. A firm commitment for gr&ring integrated district plans in a decentraliseghner under
the 12" Five Year Plan document and the Planning Commissidanual for Integrated District Planning has
further laid down the systems and processes femthipose. The F4Constitutional Amendment has also mandated
District Planning Committees (DPCs) as formal béalypreparing and consolidating plans at the distavel. At
the district level, District Collector is the chraian of all the societies constituted for the revawd implementation
of the national flagships. However, s/he has variatiher responsibilities to shoulder upon, inclgdew and order.

It therefore becomes crucial that technical supigoavailable to the District Collector, DistrickAning Committee
and heads of departments in analyzing the diffetagships so that they may take necessary actmnsmove the
identified bottlenecks and improve the implemeptatof the programmes at the district level. ThenRiiag
Commission guidelines on decentralized districhplag also endorse this point of view and stromglgommend
setting up a secretariat to support the DistriahRing Committees.

A District Planning and Monitoring Unit at its mobasic level, provides these functions, servingaafully
dedicated secretariat and technical support tdiktrict Planning Committee. While on its own a DBMannot
address many of the underlying governance issuiimen above, it can be an essential component lafrger
reform process. In July 2012, the District Admirasion in Chandrapur has (in partnership with UNFOEumbai)
established a District Planning and Monitoring Umlitich is located in the Planning section of DitCollectorate.

District Administration Chandrapur invites applicets from qualified candidates for the positionGafordinator-
cum-Technical Specialist-Planning who will be bagedhe District Planning and Monitoring Unit. Tiselected
candidate will be responsible for providing teclahisupport to the District Collector, District Ptang Officer and
District Planning Committee in initiatives relatexplanning and management of development prograignni the
district. S/he will also work closely with the headf various departments at district level for pdavg technical
and professional assistance in assessing planm@adsn building capacities of staff and implementtiategies
related to decentralized district planning procasger the Planning Commission’s Manual for IntegteDistrict
Planning (2009) and in line with the decentralizatinitiatives undertaken by the Government of Mabhtra,
YASHADA and UNICEF Maharashtra Field Office. Thdesed candidate will also be responsible for tierall
coordination of the DPMU, i.e. supervising the warkother consultants placed in DPMU, facilitatireyiew by
District Collector and establishing effective war§girelationships with other technical units in th&trict.



Major Tasks:

» Facilitate, in close consultation with all stakedis that includes government and civil societytmens,
vision building and perspective planning exerciaesarious levels of governance.

* Prepare district profile and facilitate the proce$sleveloping a resource inventory for the digtric

e Study the status of devolution (PESA & IRMA Methdagy - modified to suit the requirements of the
district - to be followed).

e Support District Administration in analyzing thepgain programme implementation (includes aspects
related to human resource, budget, programme mamage monitoring, intra-district disparities, etc.)

* Provide assistance to DPMU in building capacitydadtrict and block level government departments for
facilitating the decentralized district planningopess

e Support DPMU in organizing a series of workshopsestablish mechanisms required for the effective
implementation of decentralization processes.

e Support District Collector in setting-up Distriché Block level Task Force (DLTF/ BLTF) comprising o
representatives from all departments.

* Plan and facilitate the training and capacity bimi¢d activities (facilitate the development of trag
modules wherever needed) for government officiaslecentralized district planning approach.

» Build a body of evidence on themes around decdmg&dlplanning.

Qualification and Experience:

1. Bachelor’'s Degree in any discipline with a postgrate degree in Planning / Management/ Development
Studies/ Social Sciences/ Public policy.

2. Three years’ experience in planning and implemémbatof developmental programmes, managing
district level programming with expertise in datadgorogram analysis, conducting training progranymes
capacity building activities for various stakehalslesiz., government functionaries, NGOs and various
community groups (CBOs), conducting training prognaes/ capacity building activities for various
stakeholders viz., government functionaries, NG@d ®arious community groups. Ability to develop
partnerships, to negotiate and build consensus gatlernment and civil society.

3. Qualified women candidates are strongly encouragedapply. Young professionals with adequate
background and exposure to the work requirementisned above are also invited to apply.

4. Demonstrate understanding and knowledge of commur@sed needs, particularly in relation to the most
disadvantaged communities.

5. Good understanding of the development system/ pooe Maharashtra with a particular emphasis on
decentralization, community empowerment & partitgug processes.

6. The person should have strong oral and written canmigation skills with proficiency in Marathi/ Hindi
and English.

7. The person should have good communication, presentand networking skills interacting with a wide
range of partners.

8. Good documentation skills and competency in anedytand presentation skills are required.

Contract Duration and Appointment:

Initially the duration of the contract will be fdrl months. The consultant will be placed in Chapdraand
will be working from the District Collector’s Offe. The professional fee is Rs. 40,000 per monthdidahal
support costs for travel & others will be reimbutsas per actuals. Interested candidates may downloa
prescribed application form as CV Format and emaduly filled application format

to dpmu.chanda@gmail.coalong with a copy of updated CV on or befof® Bebruary 2014 (6 pm). Only
short-listed candidates will be notified for integw.




2) Position: Technical Specialist Monitoring, District Planning and M onitoring Unit

Employer: District Administration, Chandrapur
Nature of Employment: Contractual

L ocation: Chandrapur, Maharashtra
Background

The enactment of 73 and 74 constitutional amendments has mandated the déwolusf powers and
responsibilities to the local self-governance tnsibns (Panchayati Raj Institutions in rural areasl municipal
bodies such as municipal corporations, municipaincds or municipalities, etc. in urban areas) iatritt, sub-
district and local level. A firm commitment for gr&ing integrated district plans in a decentraliseghner under
the 12" Five Year Plan document and the Planning Commissi®anual for Integrated District Planning has
further laid down the systems and processes femthipose. The F4Constitutional Amendment has also mandated
District Planning Committees (DPCs) as formal béalypreparing and consolidating plans at the distavel. At
the district level, District Collector is the chraian of all the societies constituted for the revawd implementation
of the national flagships. However, s/he has variatlher responsibilities to shoulder upon, inclgdisw and order.

It therefore becomes crucial that technical supjsoatvailable to the District Collector, Districtaning Committee
and heads of departments in analyzing the diffeftegships so that they may take necessary actmnsmove the
identified bottlenecks and improve the implemeptatof the programmes at the district level. ThenRilag
Commission guidelines on decentralized districhpiag also endorse this point of view and strorrgigommend
setting up a secretariat to support the DistrianRing Committees.

A District Planning and Monitoring Unit at its mobasic level, provides these functions, servingaafully
dedicated secretariat and technical support tdiktict Planning Committee. While on its own a DBMannot
address many of the underlying governance issuimen above, it can be an essential component lafrger
reform process. In July 2012, the District Admirasibn in Chandrapur has (in partnership with UNFOEumbai)
established a District Planning and Monitoring Umlitich is located in the Planning section of DtCollectorate.

District Administration Chandrapur invites applicets from qualified candidates for the position
of Technical Specialist-Monitoring who will be basm the District Planning and Monitoring Unit. Tiselected
candidate will provide specialist inputs and techhsupport to the District Collector, District Rfang Officer and
District Planning Committee. S/he will also work faroviding technical and professional assistaocthé district
departments in analytical works of development pognes, strengthening of monitoring and implemématf
monitoring process, assessing monitoring needsewemonitoring systems/ sectoral MIS building capes of
staff and implementing strategies related to deabméd district planning process as per the Plamgni
Commission’s Manual for Integrated District Plargi(2009) and in line with decentralization initiss by the
Government of Maharashtra, YASHADA and UNICEF-Matsdntra Field Office, Mumbai.

Major Tasks:

e Collecting, analyzing and maintaining updated ampgrapriate database to meet the requirements of
decentralized planning in the district.

* Analyze data emerging from the field processes amtkrtake comparative analysis to feed in the @gul
review system.

e Support district in reviewing and analyzing monthliS (involves streamlining MIS systems and
undertaking periodic studies, surveys, monitoringd aevaluation of development programmes) and
thereby provide inputs to District Administratiom programme review and planning.

e Support in developing and implementing a systenbearieficiary tracking especially on issues related t
development of children and women.



* Provide assistance to DPMU in building capacitydddtrict and block level government departments for
facilitating integrated management of data and corent monitoring
» Facilitate GIS Mapping & Geo Referencing initiatsvim the district

Qualification and Experience:

1. Bachelor’'s Degree in any discipline with a postgrai® degree in Statistics/ Economics / Information
Management/ Development Studies/ Social Sciences.

2. Two years’ experience in monitoring & evaluationd#velopmental programmes, planning and analysis
of developmental programmes, implementation of b&irachange communication strategies and
expertise in developing monitoring tools, condugtiesearch studies etc. He/she should have experien
of working with stakeholders’ viz., government ftionmaries, NGOs and various community groups
(CBOs), ability to develop partnerships, to negmiand build consensus with government and civil
society

3. Qualified women candidates are strongly encouragedapply. Young professionals with adequate
background and exposure to the work requirementisned above are also invited to apply

4. He/she should have good understanding and knowleflgevelopmental programmes, monitoring tools
and processes, community based needs, particuiarlyelation to monitoring of programmes by
community groups.

5. The person should have strong oral and written camioation skills with proficiency in Marathi/ Hindi
and English. The person should have good communitand networking skills interacting with a wide
range of partners. Good documentation skills andpetent in analytical and presentation skills.

6. The candidate should be willing to extensively g#lwithin the district.

Contract Duration and Appointment:

Initially the duration of the contract will be fdrl months. The consultant will be placed in Chapdraand
will be working from District Collector’s office. ie professional fee is Rs. 30,000 per month. Addal
support costs for travel and others will be reindadr as per actuals. Interested candidates may dadnl
prescribed application form as CV Format and emaduly filled application format
to dpmu.chanda@gmail.coon or before ¥ February, 2014 (6 pm). Only short-listed candidatell be
notified for interview.




3) Position: Technical Specialist Communication(Training & BCC), District Planning and M onitoring

Unit
Employer: District Administration, Chandrapur
Natur e of Employment: Contractual/ Temporary (renewable)
L ocation: Chandrapur, Maharashtra

Background

The enactment of 73 and 74 constitutional amendments has mandated the déwolusf powers and
responsibilities to the local self-governance tositns (Panchayati Raj Institutions in rural areasl municipal
bodies such as municipal corporations, municipaincds or municipalities, etc. in urban areas) istritt, sub-
district and local level. A firm commitment for aring integrated district plans in a decentralizeghner under
the 12" Five Year Plan document and the Planning Commissi®anual for Integrated District Planning has
further laid down the systems and processes femthipose. The F4Constitutional Amendment has also mandated
District Planning Committees (DPCs) as formal béatypreparing and consolidating plans at the distavel. At
the district level, District Collector is the chaian of all the societies constituted for the reveewd implementation
of the national flagships. However, s/he has variatiher responsibilities to shoulder upon, inclgdew and order.

It therefore becomes crucial that technical supigoavailable to the District Collector, DistrickAning Committee
and heads of departments in analyzing the diffeftegships so that they may take necessary actmnsmove the
identified bottlenecks and improve the implemeptatof the programmes at the district level. ThenRiiag
Commission guidelines on decentralized districhplag also endorse this point of view and stromgilgommend
setting up a secretariat to support the DistriahRing Committees.

A District Planning and Monitoring Unit at its mobasic level, provides these functions, servingaafully
dedicated secretariat and technical support tdiktrict Planning Committee. While on its own a DBMannot
address many of the underlying governance issuimen above, it can be an essential component lafrger
reform process. In July 2012, the District Admirasion in Chandrapur has (in partnership with UNFOBEumbai)
established a District Planning and Monitoring Umlitich is located in the Planning section of Didt@ollectorate.

District Administration Chandrapur invites applicets from qualified candidates for the position
of Technical Specialist-Communication who will baskd in the District Planning and Monitoring Unithe
selected candidate will provide specialist inputsl &echnical support to the District Collector, @iid Planning
Officer and District Planning Committee. S/he vailso work for providing technical and professioassistance to
the district departments in analyzing capacity ttgwment and communication related aspects of devedmt
programmes, strengthening of capacities and imphatien of need-based communication activitiesesssg
capacity building needs, review follow-up systenm&l amplementing strategies related to decentralidisttict
planning process as per the Planning Commissior@sudl for Integrated District Planning (2009) andine with
decentralization initiatives by the Government cdtMrashtra, YASHADA and UNICEF-Maharashtra Fieldicef
Mumbai.

Major Tasks:

» Develop an inventory of training and resource matsrand review the materials for comprehensiveness

* Develop communication tools based on identifieddsee

» Identifying and developing a district level resoeimool of expert trainers

» Develop an inventory of training infrastructure aswpport the district in strengthening these insibins
based on standards and protocols

» Facilitate UNICEF supported communication actistien adolescent issues



Support district in capturing ‘best practices’ dwgi program implementation and promote scale up
through documentation and dissemination

Qualification and Experience:

1.

Bachelor’'s Degree in any discipline with a postgrat® degree in Mass Communication/ Development
Studies/ Social Sciences.

Two years’ experience in implementation of behavibange communication strategies, training module
development, providing technical inputs for impnoyitraining and expertise in developing appropriate
participatory communication tools. He/she shouldehaxperience of working with stakeholders’ viz.,
government functionaries, NGOs and various comnyugibups(CBOSs), ability to develop partnerships,
to negotiate and build consensus with governmedtcvil society

Qualified women candidates are strongly encouragedapply. Young professionals with adequate
background and exposure to the work requirementisned above are also invited to apply

He/she should have good understanding and knowleflgevelopmental programmes, communication
tools and processes, community based needs.

The person should have strong oral and written camoation skills with proficiency in Marathi/Hindi
and English. The person should have good communitand networking skills interacting with a wide
range of partners. He/she should have good docuatientskills, skills of a good trainer and competen
in analytical and presentation skills.

The candidate should be willing to extensively ghwithin the district.

Contract Duration and Appointment:

Initially the duration of the contract will be fdrl months, but renewable on the basis of performambe
Consultant will be placed in Chandrapur and will l@rking from District Collector’'s Office. The
professional fee is Rs.30,000 per month. Additiosalpport costs for travel, communications, and
contingencies will be reimbursed as per actualterbsted candidates may download prescribed apjita
form as CV Format and email duly filled applicatidormat todpmu.chanda@gmail.conalong with an
updated CV on or before™3February 2014 (6 pm). Only short-listed candidatei be notified for
interview.




4) Position: Data Entry Operator, District Planning and M onitoring Unit

Employer: District Administration, Chandrapur
Nature of Employment: Contractual

L ocation: Chandrapur, Maharashtra
Background

The enactment of 73 and 74 constitutional amendments has mandated the déwolusf powers and
responsibilities to the local self-governance tnsibns (Panchayati Raj Institutions in rural areasl municipal
bodies such as municipal corporations, municipaincds or municipalities, etc. in urban areas) iatritt, sub-
district and local level. A firm commitment for gr&ing integrated district plans in a decentraliseghner under
the 12" Five Year Plan document and the Planning Commissi®anual for Integrated District Planning has
further laid down the systems and processes femthipose. The F4Constitutional Amendment has also mandated
District Planning Committees (DPCs) as formal béalypreparing and consolidating plans at the distavel. At
the district level, District Collector is the chraian of all the societies constituted for the revawd implementation
of the national flagships. However, s/he has variatlher responsibilities to shoulder upon, inclgdisw and order.

It therefore becomes crucial that technical supjsoatvailable to the District Collector, DistrictaRning Committee
and heads of departments in analyzing the diffeftegships so that they may take necessary actmnsmove the
identified bottlenecks and improve the implemeptatof the programmes at the district level. ThenRilag
Commission guidelines on decentralized districhpiag also endorse this point of view and strorrgigommend
setting up a secretariat to support the DistrianRing Committees.

A District Planning and Monitoring Unit at its mobasic level, provides these functions, servingaafully
dedicated secretariat and technical support tdiktict Planning Committee. While on its own a DBMannot
address many of the underlying governance issuiimen above, it can be an essential component lafrger
reform process. In July 2012, the District Admirasibn in Chandrapur has (in partnership with UNFOEumbai)
established a District Planning and Monitoring Umlitich is located in the Planning section of DitCollectorate.

District Administration Chandrapur invites appliceits from qualified candidates for the positionDafta Entry
Operator who will be based in the District Plannamgl Monitoring Unit. The selected candidate wdlrdesponsible
for providing data entry/management/publication marp to the District Collector, District Planningff@@er and
District Planning Committee in initiatives relateathe works at the unit. S/he will work closelytivihe DPMU
Coordinator and team in data entrfiltering, editing, updating, maintaining, storingnd managing
database/sheets to support activities/watkBistrict Planning and Monitoring Unit.

Major Tasks:

* Receive data/ information from various sourcest&$i and entry into the data processing system for
further/future use as required at DPMU.

» Prepare/work with database; enter, filter, editdafge, maintain, store and manage database/sheets to
support activities/works at DPMU.

» Access files through internet, receive and sendlspaiownload and upload data/files and support the
activities at DPMU through such processes.

* Support DPMU consultants in data entry, analysport preparing, presentation works, page formgttin
and related publication works as required from timéime basing on their respective assignments.

* Maintain the computer systems & other electronidggs/devices installed in the DPMU and maintain
relevant records.

« Provide assistance in other related official woekehts/programmes as assigned by DPMU
team/consultants.



Take up other related activities as assigned byridtsCollector, CEO-Zilla Parishad & District Plaimg
Officer/Nodal Officer for DPMU.

Qualification and Experience:

1.
2.

Bachelor’'s Degree in any discipline with a diplomanformation technology/MSCIT.

Two years’ experience in data entry, database n@magt, data analysis & publication works preferably
in government offices or for developmental orgatimas.

Have proficiency in handling MS Word, MS Excel, M®werpoint, database management and internet
browsing works.

Ability to enter data both in Marathi and Englistnuage with good speed and minimum mistakes.
Qualified women candidates are strongly encourageapply.

Good understanding of the computer system and oghectronic gadgets used at offices and their
maintenance.

The person s hould have good written communicaskiiis, good presentation skills with proficienay i
Marathi language, Marathi typing and knowledge widtional English.

Contract Duration and Appointment:

Initially the duration of the contract will be fdrl months, but renewable on the basis of performambe
data entry operator will be engaged in DPMU, Chapdr and will be working from District Collector’s
Office. The remuneration is Rs.7,000 per monthedested candidates may download prescribed apjlitat
form as CV Format and email duly filled applicatioformat along with an updated CV
to dpmu.chanda@gmail.coon or before 8 February 2014 (6 pm). Only short-listed candidanél be
called for interview.




5) Position: Peon, District Planning and M onitoring Unit

Employer: District Administration, Chandrapur
Nature of Employment: Contractual

L ocation: Chandrapur, Maharashtra
Background

The enactment of 73 and 74 constitutional amendments has mandated the déwolusf powers and
responsibilities to the local self-governance tnsibns (Panchayati Raj Institutions in rural areasl municipal
bodies such as municipal corporations, municipaincds or municipalities, etc. in urban areas) iatritt, sub-
district and local level. A firm commitment for gr&ring integrated district plans in a decentraliseghner under
the 12" Five Year Plan document and the Planning Commissi®anual for Integrated District Planning has
further laid down the systems and processes femthipose. The F4Constitutional Amendment has also mandated
District Planning Committees (DPCs) as formal béalypreparing and consolidating plans at the distavel. At
the district level, District Collector is the chraian of all the societies constituted for the revawd implementation
of the national flagships. However, s/he has varigtlher responsibilities to shoulder upon, inclgdisw and order.

It therefore becomes crucial that technical supjsoatvailable to the District Collector, DistrictaRning Committee
and heads of departments in analyzing the diffeftegships so that they may take necessary actmnsmove the
identified bottlenecks and improve the implemeptatof the programmes at the district level. ThenRilag
Commission guidelines on decentralized districhpiag also endorse this point of view and strorrgigommend
setting up a secretariat to support the DistrianRing Committees.

A District Planning and Monitoring Unit at its mobasic level, provides these functions, servingaafully
dedicated secretariat and technical support tdiktict Planning Committee. While on its own a DBMannot
address many of the underlying governance issuiimen above, it can be an essential component lafrger
reform process. In July 2012, the District Admirasion in Chandrapur has (in partnership with UNFO#umbai)
established a District Planning and Monitoring Umlitich is located in the Planning section of DitCollectorate.

District Administration Chandrapur invites applicets from appropriate candidates for the positibP@n-cum
Office Assistant who will be based in the DistriRianning and Monitoring Unit. The selected candidatll be
working for office works at District Planning andokiitoring Unit located at District Collectorate h&/will work
closely with the DPMU Coordinator and team in pdiwg need based assistanceatdivities/worksat District
Planning and Monitoring Unit.

Major Tasks:

* Provide support to DPMU Coordinator and team iricddl works as required to deliver their respective
assignments.

* Receive, dispatch and distribute letters & docuradat District Planning and Monitoring Unit.

* Maintain and look after files, records, electropppliances, furniture and other appliances in thié. u

* Provide assistance in other related official woekehts/programmes as assigned by DPMU Coordinator
and team.

» Take up other official activities related to DPMU assigned by District Collector, CEO-Zilla Paridha
& District Planning Officer/Nodal Officer.

Qualification and Experience:
1. Minimum educational attainment should be ninth dtad pass.
2. Experience in working for offices or organizatiogts.



3. Have the ability to maintain dispatch register,c&toegister, tour register and such other fileseapiired
in an office.

4. Should have skills of speaking, reading and writidgrathi language with writing(copying) skill in
English.

Contract Duration and Appointment:

Initially the duration of the contract will be fdrl months, but renewable on the basis of performambe
person will be engaged in DPMU, Chandrapur locae®istrict Collector’'s Office. The remunerationRs.
5,000 per month. Interested candidates may downjpradcribed application form as CV Format and email
duly filled application format along with an upddt€V todpmu.chanda@gmail.coor submit by post or in
person (in close envelope) to District Planningi@f Administrative Building, Chandrapur on or befc8®
February 2014. Only short-listed candidates willcadled for interview.




CV FORMAT

POST APPLIED :

1. PERSONAL DETAILS :
¢ Full Name:

e Father/Husband’s Name :

e Current Address for correspondence :
* Permanent Address :

* Date of Birth (dd/mm/yyyy) :

e Sex:

* Marital Status :

* Total Experience (in years) :

e Email ID

¢ Phone Number:

2. EDUCATIONAL QUALIFICATIONS:

Degree(s) or Diploma(s)
obtained Boar d/University Y ear Division
(starting from latest degree)

Per centage
of Marks

3. EMPLOYMENT RECORD/EXPERIENCE (starting from your current or last job)




DESIGNATION/ | DURATION DESCRIPTION OF SALARY/PF
TITLE SIS DUTIES (Per month)

4. ADDITIONAL PROFESSIONAL QUALIFICATION (IF ANY)
a.

5. IMPORTANT TRAININGS & WORKSHOPS (attended) :
a.

6. MEDALS/PRIZES/SPECIAL ACHIEVEMENTS (If any)

7. RESEARCH WORKS/ PROJECTS / PAPERS PUBLISHED :

8. SPECIAL ACHIEVEMENTS/CREATIVITY (With regard to the post applied) :




9. LANGUAGE PROFICIENCY: (1 - EXCELLENT; 5 - BASIC)

L anguage Reading Speaking Writing

Marathi

Hindi

English

10. REFERENCES (Maximum 3 References: Name, Designation, Office, Phone No.)

11. CERTIFICATION:

I, the undersigned, do certify that information furnished in this sheet is true and correct to the best
of my knowledge and belief. In case any of the information furnished is found not true/correct, my
candidature is liable to be cancelled at any stage afterwards without any notice.

Date : Signature




