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                POST APPLIED FOR:   ________________________________________________________________
Please fill all fields in all parts of the form, wherever information is not applicable, mention NA.
PART A – Details of the Applicant

[Name and Address should be in Block Letters]
	Name
	[Last]:
	[First]:
	[Middle]:

	Date of birth
	[DD]/ [MM]/ [YYYY]:
	Age (as on date of application in Years & Months):

	Communication Address:


	Telephone No. with STD Code [Residence]
	Telephone No. with STD Code [Office]
	Mobile
	E-Mail

	
	
	
	

	Sex
	Marital Status
	Nationality
	Religion
	Home Town and State

	
	
	
	
	

	Whether SC / ST / OBC (Non-Creamy Layer)/ PWD (OH/HH/VH)/  

Ex-Servicemen/ Minority/General:
	

	If  SC / ST / OBC, please specify Sub Caste:
	


Educational / Professional Qualification [Starting from School Final [ Class – X ] onwards]*
	Examination/ Course
	University / Board / Institute (Location)
	Duration 

(in Years)
	Year of Passing
	% of Marks/Grade
	Stream/ Specialization

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Work Experience (Mention all past employment starting from present employment) *
	Name of Company/ Employer
	Position Held
	Full (F) / Part (P) - Time
	Duration

(in Years)
	From
	To
	Major Responsibilities

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	*Attach additional sheet if required

	Further details of Present Employment

	Current Level (Junior Mgmt./Middle Mgmt./Senior Mgmt.):

	Date of Joining the Current Organization:

	Date of Entry into Current Level:

	Current place of posting:

	Currently reporting to (Designation & Level):

	Details of responsibilities being handled in the current profile:



	Notice Period (in months):


Dependent Details
	Relation (s)
	Name
	Sex (M/F)
	Date of Birth

	Spouse
	
	
	

	Child
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Languages Known:
	Speak
	

	Read
	

	Write
	


	Whether any relative employed in 

Balmer Lawrie & Co. Ltd.:
	Yes/ No
	If ‘Yes’ please provide following details

	Name
	Designation
	Department / Division
	Location

	
	
	
	


References (Other than relatives):

	S. No.
	Name
	Nature of Relationship with the referee
	Address
	Mobile No.
	Email

	1
	
	
	
	
	

	2
	
	
	
	
	


PART B – Compensation Details

Compensation Details (Last Drawn): Kindly ensure that all elements of the Pay, Perquisites and Benefits are clearly and exhaustively documented here. Also mention the frequency of payments (e.g. monthly, quarterly, annual etc.).  

	Current Compensation
	Mention % of basic wherever applicable

	
	Monthly (Rs.)
	Annual (Rs.)
	Remarks/ Additional Information (Frequency of payment) 

	
	Salary Details
	
	
	

	A
	Basic
	
	
	

	
	Dearness Allowance 
	 
	 
	 

	B
	Allowances 

	
	 HRA
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	Allowances  – Total
	 
	 
	 

	 
	Benefits

	 
	 Company Housing
	 
	 
	 

	C
	 Company Car
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	Benefits - Total
	 
	 
	 

	D
	Bonus/Incentives (Performance Based, Milestone Based etc.)

	
	 
	 
	 
	 

	
	 
	 
	 
	 

	
	
	
	
	

	
	 Bonus - Total
	 
	 
	 

	E
	Retirals:

	
	Provident Fund
	 
	 
	 

	
	Gratuity 
	 
	 
	 

	
	Superannuation 
	 
	 
	 

	
	 Retirals - Total
	 
	 
	 

	F
	Post retirement Medical Benefit (Yes/No)
	

	 
	 Current Annual CTC (A+B+C+D+E)
	 
	 
	 

	 
	Expected Annual CTC
	

	
	Is Expected Salary Negotiable?
	


PART C – Declaration
Declaration: I certify that the foregoing information is correct and complete to the best of my knowledge and belief.  
	Date  :
	Place:


Note:

All details requested are mandatory, where information not applicable mention NA.

Company may reject incomplete application at its own discretion.
Wherever CGPA/OGPA or letter grade in a Degree is awarded, equivalent percentage of marks should be indicated in the application as per norms adopted by University/Institutes
*- Attach extra sheet if space is insufficient. 
Optional
In case, you desire you may attach a write up on why you think you are suitable for the job you have applied for.
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