
Office of the Director 

Chhattisgarh Social Audit Unit 
HDD-41, Vidhayak Colony, Raipur-492001 

Telefax: 0771-2970643, Email-id: cgsau.2014@gmail.com 
 

 
1. Chhattisgarh Social Audit Unit, Dept. of Panchayat & Rural Development is 

looking for professionals with various qualifications and experiences to 

work for Social Auditing various developmental / welfare programs. 

Applications from qualified candidates are invited for the Managing 

administration, finance, and conduct of social audits.  

 

2. All mentioned posts are offered on annual contract basis and extendable 

every year based on performance appraisal. CGSAU will follow its own 

rules in recruitment duly following the reservation criteria.  

 

3. The CGSAU would follow all its leave and TA rules which will be applicable 

to all its Fixed Tenure Employees. 

 

4. Please mark the envelop indicating the post for which it is applied. 

 

5. All applicants should fill the given preforma and submit through e- mail or 

hard copy to the Director, HDD-41, Vidhayak colony, Behind 36 shopping 

Mall, Raipur-492001. Email-id: cgsau.2014@gmail.com 

 

6. Scanned /photocopies of all relevant documents / certificates should be 

attached along with application form.  

 

7. CSAU shall fallow the reservation roster of the State Government 

 

8. Last date of receipt of applications is 04.06.2014, 17.00 hrs.   

 

 

Director 

Chhattisgarh Social Audit Unit 

 

 

 

 

 



dk;kZy;] lapkyd] NRrhlx<+ lkekftd vads{k.k bdkbZ 

,p-Mh-Mh-& 41] fo/kk;d dkWyksuh 36] 'kkWfiax eWky ds ihNs jk;iqj NRrhlx<+ 492001 

VSyhQSDl%& 0771&2970643] bZ&esy&vkbZMh& cgsau.2014@gmail.com 

 
1- iapk;r ,oa xzkeh.k fodkl foHkkx dh NRrhlx<+ lkekftd vads{k.k bdkbZ dks 

lkekftd vads{k.k ds fofHkUu fodklh; dY;k.kdkjh dk;Zdzeksa ds fy, fofHkUu 

'kS{kf.kd ;ksX;rkvksa vkSj vuqHko ds /kkjd inkf/kdkjh;ksa dh vko';drk 

gSAizca/kdh; iz'kklu] foRr vkSj lkekftd vads{k.k ds fy, ;ksX;rk izkIr 

vfH;kfFkZ;ksa ls vkosnu vkeaf=r fd, tkrs gSA 

2- lHkh mfYyf[kr in okf"kZd lafonk vk/kkj ij fu/kkZfjr gSa tks dk;Z fu"iknu 

ewY;kadu ds vk/kkj ij izfro"kZ foLrkj.kh; gSA vkj{k.k ekin.M dk lE;d :i 

ls vuqikyu djrs gq, Hkjrh esa N-x- lkekftd vads{k.k bdkbZ vius Lo;a ds 

fu;eksa dk ikyu djsxhA 

3- N-x- lkekftd vads{k.k bdkbZ viuh lHkh vodk'k fu;eksa vkSj ;k=k HkRrk 

fu;eksa dk ikyu djsxh tks mlds lHkh fu;r dk;Zdky deZpkfj;ksa ds fy, 

ykxw gksxkA 

4- d`i;k fyQkQs ds mij vkosfnr in@inksa dk mYys[k djsaA 

5- lHkh vH;FkhZ fn, x, izi= dks Hkjdj lapkyd N-x- lkekftd vads{k.k bdkbZ]  

,p-Mh-Mh- & 41] fo/kk;d dkWyksuh ] 36 'kkWfiax eWky ds ihNs] jk;iqj NRrhlx<+ 

492001] bZ&esy] vkbZ Mh& cgsau.2014@gmail.com dks bZ & esy ds 

ekQZr Hksts ;k gkbZ dkih izLrqr djsaA 

6- vkosnu i= ds lkFk lHkh lacaf/kr nLrkostksa@izek.ki=ksa dh LdSfuax @QksVks 

dkih laYkXu fd;k tkuk pkfg,A 

7-     य                               ,                       A 

8- vkosnu i= izkfIr dh vafre frfFk 04-06-2014] lk;a 17-00 cts rd fu/kkZfjr 

gSA  

                                                                           lapkyd  

                                           NRrhlx<+ lkekftd vads{k.k bdkbZ  

 

mailto:cgsau.2014@gmail.com
mailto:cgsau.2014@gmail.com
mailto:nLrkostksa@izek.ki=ksa


foKkiu dk izk:i 

NRrhlx<+ lkekftd vads{k.k bdkbZ] jk;iqj 

iapk;r ,oa xzkeh.k fodkl foHkkx]  NRrhlx<+ 'kklu] ds rgr~ ,d Lora= Lok;Rr 

lkslk;Vh ds :i esa NRrhlx<+ lkekftd vads{k.k bdkbZ dh LFkkiuk dh xbZ gSA 

NRrhlx<+ lkekftd vads{k.k bdkbZ dks vius jkT; dk;kZy; ds fy,         & 01] 

izca/ku ¼iz'kklu½ & 01]         ¼iz'kklu½ & 01] iz'kklu    य  & 02]  izca/kd 

¼foRr½ & 01]    य          & 02] lwpuk izkS|ksfxdh & 01] lgk;d izksxzkej & 01] 

 lgk;d izf'k{k.k leUo;d & 01] laHkkxh; lkekftd vads{k.k izca/k & 05] MkVk 

,.Vªh vWkijsVj &-2]  LVksuks VWk;fiLV &01   

vkSj ftyk esa dk;Z ds fy, ftyk lkekftd vads{k.k izpkyd & 88] izfof"V izpkyd 

& 50] inksa dh HkrhZ gsrq lafonk ij lsok nsus ds bPNqd vH;kfFkZ;ksa ls fnukad 04 tqu 

2014, 17.00      rd vkosnu vkeaf=r fd;s tkrs gSA  

fuca/kuksa vkSj 'krksZa ds ckjs esa laiw.kZ tkudkjh vkSj rRlaca/kh vkosnu ds izk:Ik gsrq  —

i;k csclkbZV www.cgstate.gov.in dk voyksdu djsaA  

 

 

 

http://www.cgstate.gov.in/


CGSAU                            ,      औ               (Details of junior level vacant positions, terms and conditions of CGSAU)  

1 District 
Social Audit 
Facilitators 

88 posts. 

Shall fallow 
the 
reservation 
roster of the 
State 
Government 

  

Post-
graduation in 
social science 

Graduates with 
5 years of 
experience 
with NGO/ CSO 
are also given 
preference.  

1. Reaching the rural 
community. 

2. Organising the training to 
Village Social Auditors 

3. Liaising with district / 
block administration.  

4. Supporting the grassroots 
functionaries while 
conducting social audits.  

5. Willing to travel 
extensively.   

25-35 

 

Five years 
relaxation 
to ST/SC 
candidates 

 

9500 – 
FTA + DA 

Qualification – 50 

Written exam -35 

Interview -15  

1. Three months in       
probation period  

2. First month only TA 
& DA will be paid 

3. Based on 
performance during 
probation, annual 
contract will be 
given.  

1 ftyk 

lkekftd 

vads{k.k 
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2 Data Entry 
Facilitators 

50 posts.   
Fallow the 

12th Class  Candidates 
with computer 

1. Shall undergo CGSAU 
training.  

20-30 
years. 

7,500 Qualification – 60 
Written exam -25 

1. Three months in       
probation period.  



reservation 
roster of the  
State 
Government .  

knowledge are 
preferred 

 
2. If needed, shall travel to 

various GPs to enter 
data. 

Five  years 
of age 
relaxation 
to ST /SC 
candidates 
 

Interview -15 
 

2. Based on 
performance during 
probation annual 
contract will be 
given. 
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3 Data Entry 
Operators  

2 posts.  
Reserved for 
ST -1  

12th class  
with diploma 
in computer 
applications 

1-2 years of 
work 
experience. 

1. Typing skills both in 
Hindi and English.  

 
2. Complete working 

knowledge in MS Office 
(word, excel and power 
point).    

20-30 
years.  
Five years 
of age 
relaxation 
to SC/ST 
candidates
. 

9,000-
11,000 

Qualification – 50 
Written exam -35 
Interview -15 
 

1. Three months in       
probation period.  

2. Salary will be 
fixed based on 
qualification & 
experience. 

3. Based on 
performance 
during probation 
annual contract 
will be given. 
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4 Accounts 
Assistant 

2 posts 
Reserved for 
ST-1 
 

B.Com/ 
M.Com 

5-10 years of 
experience in 
Govt. 
accounting.  
 
 

1. Maintenance of books of 
accounts 

2. Banking and taxation 
knowledge 

3. Strong communication 
skills 

4. Computer skills in MS 
office and Tally-ERP 

5. Flexible approach to 

work; 
6. Other issues related 

finance.  

20-35 18,000-
20,000 

Qualification – 50 
Work experience – 
10 
Written test 25 
Interview -15 
 

1. Three months in 
probation period.  

2. Salary will be fixed 
based on 
qualification & 
experience. 

3. Recruitment on 
Annual contract 
basis.  

4. Candidates from 
rural areas are 
given preference.  
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5 Admin 
Assistant 

2 posts  
Reserved for 
ST-1 

Graduation / 
Post 
graduation in 
Management / 
administration 
related 
course.  

Graduates with 
2-3 years of 
work 
experience.  
 
 
Fresh post-
graduates from 
reputed 
institutes  are 
encouraged to 
apply.   

1. Shall assist the Manager 
(admin) in office 
administration, 
conducting trainings/ 
workshops etc. 

 
2. Dealing with  HR related 

issues 
 

20-30 
years 

18,000-
20,000 

Qualification – 60 
Work experience -
5 
Written test 20 
Interview -15 
 

1. Three months in 
probation period.  

2. Salary will be fixed 
based on 
qualification & 
experience. 

3. Based on 
performance during 
probation, annual 
contract will be 
given.  

4. Candidates from 
rural areas will 
given preference. 
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6 Asst. 
Programme
r 

1-post 
Unreserved 

B.Tech / 
M.C.A  

Freshers from 
reputed 
Institutes  are 
encouraged to 
apply 

1. Shall work under the 
directions of Manager 

2. Programming & 
networking skills 

3. Development of data 
entry input & analysis 
reports.  

4. Website related work 
 

20-30 
years 

15,000 -
17,000 

Qualification – 60 
Work experience – 
5 
Written test -20 
Interview -15 
 

1. Three months in 
probation period.  

2. First month only 
TA & DA will be 
paid 

3. Salary will be 
fixed based on 
qualification & 
experience. 

4. Recruitment on 
Annual contract 
basis.  

6 lgk;d 

izksxzkej 
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7 Steno 
typist 

1-post 
Unreserved  

12th Class with 
steno 

2-6 years of 
steno-typist  
work 
experience   

Typing and stenography 
skills both in Hindi and 
English.  

 8,000-
9,000 

Qualification-50 
Experience-15 
Written exam -25 
Interview -10 

1. Three months in 
probation period.  

2. Salary will be fixed 
based on 
qualification & 
experience. 

3. Recruitment on 
Annual contract 
basis. 
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Application proforma for junior level positions of CGSAU 

 

 

 

 

1. Name of the post applied:  

 

 

2. Applicant’s full name:  

 

3. Father’s / Mother’s name: 

 

4. Date of birth: 

 

5. Age as on 1.6.2014: 

 

6. Gender: 

 

7. Caste:  

 

8. Marital status:  

 

9. Complete postal address for communication 

 

10. Permanent address: 

 

 

11. Name of the Employment exchange, registration number, and date:   

 

12. If any disability, please enclose certificate:  

 

 

13. If the candidate is a resident of Chhattisgarh, Please enclose the copy 

of residential proof:  

 

14. Indicate the details, if any case(s) booked / pending either in a prison / 

court:   

 

 

15. Details of education: 

Educational Background (start from highest to 10th class)  

Qualification Period Status Educational 
Institution 

% of marks 
obtained 

     

     

     

     

     

 

Self-attested photo 



16. Details of Work Experience:   

Employment History (start from latest)   

Employer name Start 
date 

End 
date 

Designation & role 
description 

Services Rendered 

     

     

     

     

     

     

 

17. Details of certificates enclosed  

 

 

18. Certification:  

        I, the undersigned, certify to the best of my knowledge and belief that this CV 

correctly described my qualifications and my experience. I understand that any 

wilful misstatement described herein may lead to disqualification of my 

application                                                  

 

 

  Date of Signature                                                                      SIGNATURE                                                                    

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CGSAU                                          

 

 

izfr] 

 

1- vkosfnr in dk uke         %  -------------------------------------------------------------------- 

 

2- vkosnd dk iqjk uke ¼fgUnh esa½% -------------------------------------------------- 

       ¼vxzstha esa½                 % ------------------------------------------------------------ 

 

3- firk@ifr dk uke          % ------------------------------------------------------------------ 

 

4- v- tUefrfFk sa               % ------------------------------------------------------------------- 

 

5- fnukad 01-06-2014 dks vk;q   % o"kZ --------------------------ekg --------------------- fnu 

 

 

6- fyax&iq:"k@efgyk         %----------------------------------------------------- 

 

7- tkfr                     %------------------------------------------------------- 

 

 

8- oSokfgd fLFkfr             % -------------------------------------------------------------- 

 

9- v- i= O;ogkj dk orZeku iw.kZ irk % ----------------------------------------------------------- 

 

 

10- LFkkbZ irk % ----------------------------------------------------- 

 

11- jkstxkj dk;kZy; dk uke ] thfor iath;u dzekad o fnukad  

      ¼lR;kfir izfr layXu djsa½  

  

12- D;k vkosnd N-x- jkT; dk ewy fuoklh gS\ 

    ¼;fn gka rks l{ke vf/kdkjh }kjk tkjh ewy½% ----------------------------------------------------- 

 

13-  fuokl izek.k i= dh lR;kfir izfr layXu djsaA½% ----------------------------------------------------- 

 

14- D;k vkosnd fodykaxrk gS\ gka@ugha ¼;fn gka rks mfodykaxrk laca/kh ftyk esfMdy cksMZ dk 

izek.k i= dh lR;kfir izfr layXu djsaA½ 

 

15- D;k vkosnd fookfgr gS\ gka@ugha  

 

                  



16- D;k vkosnd @vkosfndk ds fo:/n dksbZ  nkf.Md izdj.k fdlh iqfyl Fkkus @U;k;ky; 

esa vuqla/kku@fopkj.k gsrq yafcr gS vFkok fdlh  U;k;ky; esa fujkd`r gks pqdk gS\ gka rks 

lacaf/kr  vf/kfu;e ,oa /kkjk lfgr izdj.k dzekad ,oa  fu.kZ; vkfn dh tkudkjh Li"V :i ls 

mYys[k djsaA 

 

17-          य    

dz- ijh{kk dk uke cksMZ @fo-fo- dk uke mRrh.kZ gksus dk o"kZ izkIrakd@iw.kkZd izfr'kr 

1 2 3 4 5 6 

  

 

    

  

 

    

  

 

    

  

 

    

  

 

    

 

18- vuqHko izek.k i= 

vkosnd dk 

uke 

vkjaHk frfFk vafre frfFk in uke o Hkwfedk 

o.kZ.k 

iznku dh x;h 

lsok,sa 

 

 

    

 

 

    

 

 

    

 

19- ?kks"k.kk i= 

eSa ,rn~ }kjk ?kks"k.kk djrk gWwA fd bl izi= esa fn;s x;s leLr fooj.k ,oa layXu vfHkys[k esjh 

O;fDrxr tkudkjh vkSj fo'okl ds vuqlkj lR; gS vkSj ;fn vlR; ikbZ tkrh gS] rks esjh mEehnokjh 

@fu;qfDr fujLr fd;s tkus ;ksX; gksxh vkSj esjs fo:/n oS/kkfud dk;Zokgh dh tk ldsxhA 

 

fnukad %                                                            vkosnd ds gLrk{kj 

 

 

mailto:vuqla/kku@fopkj.k

