
                              APPLICATION PROFORMA

I) Proforma for requisitioning a Special Coach/Train
WESTERN RAILWAY

General  Manager(Operat ions),

Western Rai lway,  HQ Off ice,

Churchgate,  Mumbai-400020.

Date : -  _____/_____/

2. Name (In b lock let ters) 

__________________________________________

3. Ful l  Postal  Address 

__________________________________________

4.  Tele.No.and Mobi le 

_________________________________________    

5. Purpose of  Journey 

________________________________________

6. Type and No. of  coaches required_____________________

7. Amount deposi ted 

7.   Detai ls  of  Money Receipt(No. & Xerox) __________________

8.  Stat ion where money deposi ted:  ________________________

9.   I t inerary:

   ( I )  Outward Journey

       a)Stat ion:_______b)Date:_________ c)From/To________

       d)Train Part iculars:  Name /No._____________________

   ( I I )Return Journey)

              a)Stat ion:_______b)Date:_________ c)From/To________

       d)Train Part iculars:  Name /No._____________________

10 Halts required Enroute:   __________________________

11 Durat ion of  Halt :                                 __________________________

12 Requirement of  Specia l  Free Halts for Entra in ing and Detra in ing:  

13 Sponsorship Detai ls (eg.  Tour Operator) :                     

14Detai led Programme(Including:

return journey  to be attached)              ___________________



DECLARATION :  (1)  I  cert i fy that  the contents of  th is  appl icat ion  are t rue 

to the best  of  my knowledge.

(2)   My appl icat ion is l iable to be re jected in case i t  is  found to be f ict i t ious 

or in anybody else 's name.

(3)I  cert i fy that  the Coach/Coaches al lot ted to me wi l l  be returned to the 

Rai lway in sound condit ion and Def ic iency Cert i f icate obtained f rom SS/SMs 

concerned shal l  be enclosed whi le  applying for refund.

4)I  agree to pay  Detent ion Charges as due in case the 

Coach/Coaches/Tourist  Car  are detained enroute or at  dest inat ion  on my 

account.

(5)  I  cert i fy that  I  shal l  not carry any inf lammable or hazardous mater ia l  in 

the Coach/Coaches during the course of  my journey.

(6)  I  agree to indemnify the Rai lways against  any damage, whatsoever, 

caused to ra i lway assets dur ing the course of  the tour.                 

 

Signature  of  the appl icant.

Name & Address:_______

Encl:One Ident i fy Proforma along with the necessary documents.



(II) Proforma establishing Identity of the Applicant 
WESTERN RAILWAY

1. Name: __________________________________

2. Father ’s Name:____________________________

3. Postal  Address:____________________________
     ______________________________________

4. Permanent Address:________________________
________________________________________
________________________________________

5. Phone No.:_____________ Off ice_______(Residence)_________

6. Income Tax PAN No.:_______________

7. Copy of  Rat ion Card or Telephone Bi l l  or Electr ic i ty Bi l l
authent icat ing the address of  Manager of  the tour.

8.  I  am l iable to pay undercharges i f  any and also compensate for damages if 
any to Rai lway Property as demanded by Rai lway Administrat ion.

     Signature:__________

                                                     Name:_________________

                                                       Address:________________
To be Witnessed by Two Persons:
Witness No.1: Signature: _________________

      Name & Address: _________________

_________________

Phone No.: _________________

Witness No.2: Signature: _________________

      Name & Address: _________________

_________________

Phone No.: _________________



CHECK LIST FOR REQUISITIONING FOR
A SPECIAL COACH/TRAIN

I) HAVE YOU SPECIFIED  

a) Train Particulars (Name and Number)
b) Date of Commencement of Journey
c) From/To
d) Route
e) Halts Required Enroute/Duration of Halt
f)  Entraining/Detraining Halts Required  
g) Detailed Programme from end to end
h)  Income Tax PAN Card Number
i) Sponsorship Details

II) HAVE YOU ENCLOSED  

a)  Photocopy of Money Receipt.
b)  A Pasted Photograph.
c)  Copy of Ration Card/ Telephone Bill/Electricity Bill.
d)   Photocopy of I.T. PAN Card.

      




