National Accreditation Board for Testing and Calibration Laboratories (NABL), Gurgaon
(An Autonomous Body under Department of Science and Technology, Government of India)

Explore bigger opportunities with us

A bright career opportunity beckons you to the India’s Laboratory Accreditation Body “National Accreditation Board for Testing and Calibration Laboratories” (NABL), Gurgaon. 

NABL is a signatory to Asia Pacific Laboratory Accreditation Cooperation (APLAC) and International Laboratory Accreditation Cooperation (ILAC) Mutual Recognition Arrangement (MRA) since 2000. As a result of these MRA’s, test / calibration reports of NABL accredited laboratories are considered equivalent to the reports issued by accredited laboratories in more than 70 countries. 
NABL has been growing exponentially by scaling up in number of accredited laboratories in existing areas and adding new areas of accreditation to keep pace with the developments in Science and Technology. To meet this expansion, we wish to recruit outstanding candidates who can realize the management practice and structure to cope with the expansion: 
Code:  AO

Administrative Officer 
No. of Vacancies – 1 (Unreserved) 

The right candidate would be having a Bachelor’s Degree from a recognized university and from amongst persons holding supervisory / managerial post not below the level of Section Officer / Asstt. Registrar / Assistant Administrative Officer / Manager or equivalent in Central / State Govt’s. / Autonomous Bodies / PSUs./ reputed organisation in private sector  and having the following experience:

(i) At least 8 years experience in supervisory / managerial capacity in administration in Central / State Government Departments / Autonomous Bodies PSUs / reputed organisation in private sector.

(ii)  
Thorough knowledge of rules relating to establishment, purchase of stores, security legal and vigilance procedures and rules, complaint handling mechanism etc. 
(ii) Working knowledge of computer. 
AGE: Not exceeding 45 years

EMOLUMENTS: Package includes:
-  Basic Pay of Rs. 25,200/- Dearness Allowance, House Rent Allowance, Transport Allowance and Employer’s contribution towards Provident Fund or any other scheme approved by the management of NABL. 
- 
Perks comprising of Medical facilities, Children Education Allowance, Leave Travel Concession, Leave Encashment, Gratuity, Telephone & News paper reimbursement. 
- 
Performance Based Incentive (variable), maximum 30% of the basic pay based on performance- applicable after completion of one year of service. 

APPOINTMENT: The appointment will be on contractual basis for a period not exceeding 5 year and is extendable from time to time with the approval of competent authority.   
Interested candidates may send their applications (With detailed Resume indicating qualifications, experience, age alongwith the documentary evidences in support of above and a latest photograph) within 21 days of this advertisement:                                          

Registrar

National Accreditation Board for Testing & Calibration Laboratories

NABL House, Plot – 45, Sector - 44

GURGAON – 122002

